CHECK SHEET – LOCAL INDENTS

Please check the following Items before forwarding the Indent to purchase section.  This is very important to find out whether you have provided all the required information/documents.  Please 

do not leave any column blank to avoid unnecessary movement of Indent for want of information.

	
	
	
	N. A.

	

	1.
	Copy of the enquiry letter in the prescribed form to be enclosed
	(
	(

	

	2.
	Catalogue to be enclosed.
	(
	(

	

	3.
	In case of proprietary items, please enclose proprietary certificate (in the prescribed form, signed by Chairman)
	(
	(

	

	4.
	If order is on single quotation have you given proper justification
	(
	(

	

	5.
	Quotation to be enclosed
	(
	(

	

	6.
	Regret letters to be enclosed
	(
	(

	

	7.
	Comparative statement (prepared in the prescribed form) is to be enclosed
	(
	(

	

	8.
	If the items ordered are electrical or electronic instruments please indicate whether they are used as teaching aid to avail concessional KST
	(
	(

	

	9.
	Proper justification to be given when a higher quotation is selected or deviating from normal purchase procedure
	(
	(

	

	10.
	Advance payment recommended 
	(
	(


(Please refer purchase procedure in nutshell.)

CHAIRMAN

Dept. of

      Code No.



(Ch. XII; Para 3-10; Annex 24-AM)
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	INDIAN INSTITUTE OF SCIENCE

BANGALORE – 560 012


Telegrams : “SCIENCE”





 For Use of Schemes Only
                     Bangalore- Malleswaram 



 

Telephone: 22932217, 22932398, 22932801



Indent No.                                            

Telex         : 0845-8349 IISc IN




Date                                                    
FAX           : 91-080-23600287




Our Enquiry Ref.                                    
Email         : pur@admin.iisc.ernet.in



Your Ref.                                              
	
Messers 



	Please supply the articles mentioned below as per terms and conditions hereunder

(a) All correspondence relating to this indent to be addressed to the SENIOR PURCHASE OFFICER giving the indent number and date.

(b) Please mark on all packages: Our Indent number. …………………………..…

(c) Payment after satisfactory supply.  Please send your Bill/Invoice (IN TRIPLICATE), the original being pre-receipted on revenue stamp, giving the number and date of the indent along with the copy of the delivery challan, to the Financial Controller, Indian Institute of Science, Bangalore – 560012.  The invoice should contain the K.S.T registration number.

(d) The Institute is not eligible to issue C or D Form.

(e) The Indent is valid upto …………………………………….. and is liable to be cancelled, if the goods not supplied on or before the above date.

(f) Outstation Goods are to be sent by (I) Goods/Passenger train to Bangalore City Railway Station or (ii) Road to Bangalore City under freight to pay/freight paid basis or (iii) by Registered Parcel Post.  Railway Receipt or Lorry Receipt together with a Delivery Note be sent to the STORE OFFICER for arranging collection.  A copy of the bill to accompany the Delivery Challan.  Goods not suitable packed will be entirely at supplier’s risk.

(g) ST-Exclusive/Inclusive, ED-Exclusive/Inclusive, Concessional S.T. form enclosed.

(h) Delivery terms Free delivery/E-works, packing forwarding charges extra.

 

	Item No.
	Description
	Quantity Ordered
	COST

	
	
	
	Unit
	Rate
	Total

Rs.                 Ps.

	
	
	
	
	
	
	


Chairman of the Dept.






Deputy / Assistant Registrar
CES, IISc, Bangalore 560 012






                    Purchase

_944310718

